
 
Fixed Asset Look Up                                                   Version 11.3 

Ways to view: 

• Inquiry 
• Asset Listing 

Inquiry: 

 

Select   

Search and accept to leave wide open, or you can search by any of the fields below: 



 

 

The number of records will show at the bottom. 

 

 

Push to excel, then you can manipulate and sort the data however it works best for you.  

 

Or, you can output to another format. 

 

 
 
  



Asset Listing Program: 
 

 
 

Select   to search on the fields below, or leave it wide open.   
Be sure to choose active if you do not want those assets that have been disposed of to generate. 
 

 

  



Accept the search criteria, then select  to define the bottom half of the screen.  All information including 
the report title must be entered each time.  It does not save. 

 

Output to your preferred format  


